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Proposal to Offer:
 College Certificate Part-time Program
 College Certificate Contract Program 


 College Certificate Full-time Program *


* Additional information that may be required: equipment requirements 


and facilities assessment, cash flow analysis, demand analysis etc., 


depending on length of program
	1. Program Title:



	2. 

Faculty/School:


Department:

	3. 

Type of Course Funding

Non-funded (full cost recovery)

MTCU funded 


Combination of the two

	4. 
Narrative Information for GeneSIS and Publications
a) Program Description/Overview (include success factors):
b) Employment Opportunities:

c) Expenses:

d) Additional Information:


 

	5. 

Vocational Program Learning Outcomes:


The graduate has reliably demonstrated the ability to:

	6. 
Admission Requirements:

	7. 


Program duration (Total hours; Number of years for completion):


	8. 

Attach as Appendix I, (to include program of study; vocational program 
learning outcomes mapping; course titles; course hours; course descriptions 
and course learning requirements)

	9. 
Evidence of Need:

	10. 
Resource Requirements (Equipment, space):

	11. 
Attach as Appendix II, Advisory Committee membership and minutes 
showing support for the program, where possible.

	12. 
College contact responsible for this proposal (Chair/Academic Manager)



Name:




Title:



Telephone:


Fax:



Email:


Complete all for submission to CRC one week prior to the scheduled meeting.

	APPENDIX I


	Ia. Program of Study


SERIES OF COURSES

	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


	Ib. Vocational Program Learning Outcomes Mapping



MAPPING OF VOCATIONAL LEARNING OUTCOMES
   PROGRAM NAME:

	LEVEL ONE

	Course

Number
	Course

Name
	Vocational Learning Outcomes

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


Vocational Learning Outcomes – The graduate has reliably demonstrated the ability to:
1. List outcomes here


Note:  Reduce or increase the number of vocational outcomes columns in the table as appropriate.

	Ic. Course Descriptions and Course Learning Requirements


Note:  This is an example of what is to be included in the program proposal for each course including general education courses.

ENL1813S - COMMUNICATIONS I - 45 Hours (Example)
Communication remains an essential skill sought by employers, regardless of discipline or field 

of study. Using a practical, vocation-oriented approach, students focus on meeting the 
requirements of effective communication. Through a combination of lectures, exercises, and 
independent learning, students practise writing, speaking, reading, listening, locating and 
documenting information, and using technology to communicate professionally. Students 
develop and strengthen communication skills that contribute to success in both educational and 
workplace environments.

Course Learning Requirements

Upon successful completion students will have demonstrated an ability to:

1. Plan, write, revise and edit short documents and messages that are organized, complete and tailored to specific audiences.

2. Plan and deliver short, organized spoken messages and oral reports tailored to specific audiences and purposes.

3. Interpret and reframe information gained from spoken messages in ways that show accurate analysis and comprehension

4. Use effective reading strategies to collect and reframe information from a variety of written materials accurately.

5. Locate, select and organize relevant and accurate information drawn from a variety of sources appropriate to the task.

6. Integrate and document information using commonly accepted citation guidelines.

7. Select and use common, basic, information technology tools to support communication.

	APPENDIX II


Advisory Committee membership and minutes showing support for the program, where possible.
	APPENDIX III


Equipment Projection

Identify any specific equipment resource requirements.
	


Learning Resource Centre Requirements

Identify start-up and possible annual learning resource material requirements.

	


Other Resource Requirements




For example:

· Mobile Computing/Laptop Initiative

- Identify start up and other relevant costs associated with faculty laptops

	


Course Creation/Funding Approval

Subsequent to creating College Certificate courses in GeneSIS each course must be sent to the Curriculum Administrator, Gina Ginou-Brennan, directly through the GeneSIS forwarding capability.
Program Update/Creation Form

The Program Update/Creation Form (PUF) can be downloaded from the Registrar’s Office web page.  This form is to be submitted to Gina Ginou-Brennan, Academic Development, at ginoug@algonquincollege.com immediately following receiving CRC final approval, with the final version of the program proposal.

Once the program of study and narrative information are created in GeneSIS, the Curriculum Administrator will request a CAL999 report, for a final review and activation of the program. This will ensure that information for publication download is accurate.



CODE


X= Taught and/or Assessed


C= Culminating Performance


Note:  For program proposals indicate with an X where the outcome is taught and/or assessed.  Identify the culminating performance(s) with a C.  A minimum of one culminating performance should be identified for each program outcome.
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