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	Section 1

Postsecondary Education Quality Assessment Board 
(PEQAB)
& 
Algonquin

Documentation






1.  Organization and Program Information
	Full Legal Name of Organization:

Algonquin College of Applied Arts and Technology

	Operating Name of Organization:

Algonquin College of Applied Arts and Technology

	Common Acronym of Organization (if applicable):

NA

	URL for Organization Homepage:

www.algonquincollege.com

	Proposed Degree Nomenclature: [e.g., Bachelor of Applied Arts (Film Studies)]
Bachelor of Applied Technology (Building Science)

	Location (specific address) where program is to be delivered (each location requires a location-specific consent from the Minister):
Algonquin College, 1385 Woodroffe Avenue, Ottawa, Ontario   K2G 1V8

	Contact Information, Person Responsible for this Submission:

Marguerite Donohue, Executive Dean, Academic Development
Algonquin College 
1385 Woodroffe Avenue 
Ottawa ON   K2G 1V8

Tel: 613-727-4723  ext 2486
Fax: 613-727-7633
Email:  donohum@algonquincollege.com 


	Site Visit Coordinator (if different from above): same as above


	Anticipated Start Date:  Fall 2012

	Anticipated Enrolment for the first 4 years of the program:
Year 1

; Year 2

; Year 3

; Year 4



	Initial Tuition Fee per semester:

$




1.2   Program Overview
	Program Description/ Program Abstract:
(Write an abstract of no more than 100 words that includes a summary of the learning outcomes, potential areas/sectors of employment for graduates, and/or opportunities for further study.)



	Success Factors:


	Employment Opportunities:

Briefly describe the type of work graduates would find upon completion OR include a sample of job titles 

(The National Occupational Classification may be helpful:  http://www5.hrsdc.gc.ca/NOC/English/NOC/2006/SearchIndex.aspx)

	Degree Level Learning Outcomes:
1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

(Add additional outcomes as required)




1.3 Admission Requirements - Direct  Entry

Indicate the level of achievement and other admission requirements for students applying to enter directly into the first year of the degree program.

College Eligibility (Include requirements for mature students)

Program Eligibility (Include credential and pre-requisite course requirements)
Non-Academic Criteria (Include Related work/volunteer experience, specialized interview, G.R.E etc.)

	
	Program Admission Requirements

	Academic 


	

	Related work/ volunteer experience
	

	Other (e.g., portfolio, specialized testing, interview, G.R.E., etc.)


	

	Requirements for mature students
	


1.4  
Outcome Comparison with Existing Degree Offered at an 

Ontario College
Complete this table only if the proposed degree uses nomenclature that already exists at another Ontario college.

Program Name:  _______________________________________________________________

	Existing Degree level Learning Outcomes
	Proposed Degree level Learning Outcomes

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Add additional rows as required to complete the mapping exercise.

1.5  Mapping the Degree Level Standards
	
	1.

Depth and Breadth of Knowledge
	2.

Knowledge of Methods
	3.

Application of 

Knowledge
	4.

Communication Skills
	5.

Awareness of Limits of Knowledge
	6.

Professional Capacity

Autonomy

	
	a)
	b)
	c)
	d)
	e)
	f)
	Methods of enquiry or creative activity, or both, in their primary area of study. (evaluate and devise arguments, and comment on scholarship)
	a)
	b)
	c)
	Communicate accurately and reliably, orally and in writing, to a range of audiences
	Limits to their own knowledge and ability, ambiguity and limits to knowledge and influence analyses and interpretations
	a)
	b)
	c)

	Degree level 

Learning Outcomes
	Developed knowledge of key concepts, methodologies, current advances, theoretical approaches and assumptions in the discipline and in a specialized area of a discipline
	Inter- and Intra-disciplinary knowledge and relationships
	Research, analysis and assessment of hypotheses relevant to one or more of the major fields in a discipline
	Research experience in an area of the discipline
	Critical thinking and analytical skills inside and outside the discipline
	Learning outside the discipline
	
	Critical use of qualitative and quantitative information
	Use a range of established techniques
	Critical use of scholarly reviews and primary sources
	
	
	Qualities and transferable skills in the area of personal and interpersonal skills
	Manage lifelong learning, personally and professionally
	Academic integrity and social responsibility

	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Add additional rows as required to complete the mapping exercise.
1.6   Course Descriptions
	Year and Semester
	Course Title
	Calendar Course Description
	Course Code

	YEAR 1
	
	
	

	Semester 1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add additional rows as required to include all courses and work experience.

1.7   Mapping Degree Level Outcomes


(add rows as required)
	
	Integrate sustainable building practices and alternative energy solutions and present options that balance client specifications, site conditions, and human factors.
	Use sound, acceptable engineering principles for the solution and documentation of situations encountered during the construction or rehabilitation of buildings.
	Communicate effectively with all project stakeholders.
	Read, interpret, and, with direction, modify documents related to building plans, including working drawings that involve structural, electrical, and mechanical features.
	Formulate strategies for the efficient and effective commissioning and operation of buildings and building systems.
	Evaluate the practical applications of primary and secondary theoretical research related to existing and emerging construction methods and materials.
	Analyze, test, and comment on the functionality of alternative structural, mechanical, and electrical solutions proposed for integration in both new projects and renovations.
	Contribute to the on-going economic viability of construction and engineering projects through the application of principles of estimating, accounting, and cost controls.
	Facilitate partnerships and productive interactions within project teams that involve knowledge-workers and skilled trade workers.
	Ensure work, activities, and practice are in compliance with established ethical and professional standards, as well as local, provincial, and national legislation.
	Adapt to changes in employment requirements through the development, implementation, and updating of professional and personal development plans.

	Course Number
	Course Name
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11

	Level 01

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	ENL6100
	Communications & Academic Writing
	This course is a non-core course that contributes to a breadth of knowledge outside the main field of study.

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 02

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 03

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 04

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 05

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 06

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 07

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Level 08

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


	Section 2

Algonquin College Documentation






Section 2.1
Academic Course Schedule (Program of Study)

LEVEL 1 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 2 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 3 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 4 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 5 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 6 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 7 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


LEVEL 8 – <Insert # Weeks>
	COURSE

NUMBER
	COURSE

TITLE
	Hours 

	
	
	Theory 
	Lab
	Field / Clinical
	Total Hours

	
	
	In class
	Online
	In class
	Online
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL LEVEL HOURS
	
	
	
	
	
	


[image: image2.wmf]








Degree Program Total Hours

2.1   Academic Course Schedule (Program of Study – PEQAB Documentation)
	Year and

Semester
	Course Title
	Core courses

(main field of study)

CC Hours
	Non-core courses

(outside the main field of study)

NCC Hours
	Free Electives

FE Hours
	Delivery Mode
	Course Prerequisites and Co-requisites

	
	
	
	
	
	In-Class

Hours
	Online

Hours
	Fieldwork

Hours
	

	Year 1

	Semester 1
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Semester 2
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Year 2

	Semester 3
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Semester 4
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Year 3

	Semester 5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Semester 6
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Year 4

	Semester 7
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Semester 8
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Subtotal Course Hours
	A = Sum of CC Hours
	B = Sum of

NCC Hours
	C = Sum of FE Hours
	D = Sum of In-class
	E = Sum of Online
	F = Sum of Fieldwork Hours
	

	Total Program Hours
	A + B + C
	

	Calculate the percentage of the program offered in CC courses
	[A ( (A + B + C)] X 100
	No more than 80%

	Calculate the percentage of the program offered in NCC courses
	[(B + C) ( (A + B + C)] X 100
	Must be at least 20%

	Calculate the percentage of online course delivery
	[E ( (D + E)] X 100
	Must be at least 20%


Add additional rows as required to complete the mapping exercise.
2.2
Course Description and Course Learning Requirements

	SEMESTER 01


Note:  This is an example of what is to be included in the program proposal for each course.

	ENL8810
	Technical Communications
	45 hours


Students develop an appreciation of both the applications and the implications of technical communication.  Through a combination of written and oral assignments, the practical requirements of technical communication, along with some of its theoretical foundations are investigated. As a part of these investigations, students examine, discuss, and prepare the components of a formal technical report. Emerging developments in the field of technical communication are also explored discussed.
Course Learning Requirements

Upon successful completion students will have demonstrated an ability to:

· communicate effectively in both written and spoken English using traditional formats found in workplace communication.
· research and write reports as required by your discipline.
· present reports, particularly of a technical nature, in a variety of situations.
· evaluate research related to technical communication and apply that knowledge to their writing.
	SEMESTER 02


	SEMESTER 03


	SEMESTER 04


	SEMESTER 05


	SEMESTER 06


	SEMESTER 07


	SEMESTER 08


2.3.1   Degree Completion Arrangements

Compile information for each of the degree completion arrangements between a particular program of non-degree study and the proposed degree program.

	
	Program Of Non-Degree Study
	Credit Students Receive Towards The Degree
	Special Requirements For Entry Into Arrangement
	Point of Entry Into the Degree Program

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Add additional rows as required to complete the mapping exercise.

2.3.2   Gap Analysis

Complete the following table for each of the degree completion arrangements identified in the previous section.

	Degree completion arrangements for graduates of
	

	

	Outcomes of Prior Study
	Degree Program outcomes
	Gap in knowledge and skills
	Remediation of Gap

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add a new table for each degree completion arrangement.

2.3.3   Bridging Courses

	Bridging Courses


Note:  This is an example of what is to be included in the program proposal for each bridging course.

	ENL8810
	Technical Communications
	45 hours


Students develop an appreciation of both the applications and the implications of technical communication.  Through a combination of written and oral assignments, the practical requirements of technical communication, along with some of its theoretical foundations are investigated. As a part of these investigations, students examine, discuss, and prepare the components of a formal technical report. Emerging developments in the field of technical communication are also explored discussed.

Course Learning Requirements

Upon successful completion students will have demonstrated an ability to:

· communicate effectively in both written and spoken English using traditional formats found in workplace communication.

· research and write reports as required by your discipline.

· present reports, particularly of a technical nature, in a variety of situations.

· evaluate research related to technical communication and apply that knowledge to their writing.
2.4
Narrative Information for Genesis and Publications

Employment Opportunities:

	


Expenses: 
	


Additional Information: 
	


	Section 3

Supporting Documentation






3.1
Needs Assessment

3.1.1 Demonstrated Labour Market Demand or Societal Needs 

A study to demonstrate labour market demand will be commissioned by Academic Development when a program is approved for development at Initial Scoping by the Deans Council.  A summary of this report is to be included in this proposal.

3.1.2 Applicant Demand 
Program developers are to identify similar or comparable programs in the province.  Applicant demand data for these programs will be captured from OCAS data by the College’s Institutional Research and Planning department.  Academic Development will coordinate this activity.
3.2   Program Advisory Committee

3.2.1
Membership
<Insert Faculty/School Title>
<Insert Advisory Committee Title>
<Membership List>
	Name,
Occupation
	Employer
	Related Credentials
	Professional Affiliations

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3.2.2
Advisory Committee Minutes

· Insert all relevant Advisory Committee Meeting Minutes. Ensure that a recent formal motion of support recommending the new program has been included.
Language for formal motion of support:


RESOLUTION:
MOVED and SECONDED: name and name
that the xxxxx Advisory Committee has reviewed the curriculum as presented for the <the program name and certification>, supports the need for this program in the community, and recommends this program for approval to the President’s Executive Committee and to the Board of Governors. 


3.3
Resource Demand
3.3.1
Cash Flow Analysis

The Cash Flow Analysis Template is available on the CRC Blackboard site.  Academic Operations and Planning (AOP) will provide assistance.  This form is to be completed and submitted to AOP at the Intermediate Stage of development. 
· Please contact Doug Ouderkirk at 613-727-4723 ext.5570 for 
assistance in completing the cash flow analysis.
NOTE:  INFORMATION REQUIRED FOR SECTIONS 3.32 – 3.34  WILL BE COMPLETED DIRECTLY IN THE PEQAB SUBMISSION TEMPLATE AND DISCUSSED WITH THE APPROPRIATE DEPARTMENTS INVOLVED.

3.3.2

Equipment Projection

The Equipment Projection Form is available on the CRC Blackboard site. This form is to be completed and submitted to Academic Operations and Planning at the Intermediate Stage of development.

3.3.3

Learning Resource Centre Requirements


Identify start-up and possible annual learning resource material requirements.
· Please contact Lynn Younghusband at 613-727-4723 ext. 5571 for assistance in identifying learning resource requirements.

3.3.4

Other Resource Requirements


For example:

· Mobile Computing/Laptop Initiative

- Identify start up and other relevant costs associated with faculty laptops

· Cooperative Education 

- Identify number of students each term/number of placement required

3.4

Program Update/Creation Form
The Program Update/Creation Form (PUF) can be downloaded from the Registrar’s Office web page.  
· This form is to be submitted to Gina Ginou-Brennan, Academic Development, at ginoug@algonquincollege.com with the final version of the program proposal.

3.5

Board of Governors (BOG) Briefing Notes



To be completed following final approval

· To obtain template please contact 
Nancy Makila, Executive Assistant to the VPA at ext. 7164 or email: makilan@algonquincollege.com

�
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