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The following definitions are to be used by colleges when completing the Program Delivery Information to Calculate Program Funding Parameters form (see Appendix A) required for ministry-funded programs of instruction.

· Classroom instruction:  instruction that may be provided in a setting in which individuals do not require access to equipment, except as listed below:

· Situations in which microcomputer labs are used for instruction in standard word processing, spreadsheet, and database software packages

· “Traditional” classrooms and lecture halls

· “Virtual” classrooms used in on-line learning

· Situations in which laboratories and workshops may be used for convenience

· Clinical placement: scheduled hours of activities intended to give students hands-on experience in a hospital or health care setting; this instructional setting is characterized by:

· Activities that are an integral component of the curriculum of the program and necessary for the successful completion of the program.

· Activities in which students are continually supervised directly by college staff or individuals working on behalf of the college.

· Co-operative education work placement: scheduled hours of activities intended to give students hands-on experience in the workplace and for which students receive a regular salary or wage from the employer; this instructional setting is characterized by:

· A period of time that is normally one-half of and not less than one-third of the time spent in academic study. The work placement does not replace the academic component of the program.

· Activities that are not an integral component of the curriculum of the program and are an enhancement to the program.

· Activities in which college staff do not directly supervise students and for which college staff undertake one or more of the following activities:

· Evaluate the work placement site

· Make periodic site visits

· Ensure that assignments given to students and the work being done by the students are suitable for the program

· Field placement/work placement: scheduled hours of activities intended to give students hands-on experience in the workplace and for which the students do not receive a regular salary or wage from the employer; this instructional setting is characterized by:

· Activities that are an integral component of the curriculum of the program and are necessary for the completion of the program.

· Activities in which college staff do not directly supervise students and for which college staff undertake one or more of the following activities:

· Make periodic site visits

· Ensure that assignments given to students and the work being done by students are suitable for the program

· Monitor the students’ progress in the field placement activity

· Help address problems encountered by students in the field or work placement activity

· Evaluate students’ performance in the field or work placement activity

· Independent (self-paced) learning: student directed learning in which contact with college staff is limited to situations in which advice or solutions to specific problems is sought. 

· Laboratories/workshops/fieldwork: scheduled hours of activities intended to give students hands-on experience; this instructional setting is characterized by:

· Activities in which students are provided with instruction and are directly supervised by college staff.

· Settings either inside college facilities (e.g., laboratories, workshops) or outside college facilities (e.g., fieldwork) in which individual students are required to use instructional equipment and/or supplies. These settings do not include situations in which microcomputer labs are used for instruction of standard word processing, spreadsheet, and database software packages or situations in which laboratories and workshops are used for convenience.

· One-on-one instruction: those exceptional situations in which college academic staff can provide instruction to only one student at a time.

· Small group tutorial: instruction that, for androgogical reasons, must be provided to groups of fewer than 10 students and that may be provided in a setting in which individual students do not require access to equipment except as indicated below:

· Situations in which microcomputer labs are used for the instruction of standard word processing, spreadsheet, and database software packages

· Situations in which laboratories and workshops are used for convenience

