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NEW PROGRAM PROPOSAL CHECKLIST 
Ontario College Credential Program
including Certificate, Diploma, Advanced Diploma, Graduate Certificate

	PROGRAM TITLE:
	


INTERMEDIATE APPROVAL REQUIREMENTS
	Date of Intermediate Review:
	


Section 1 – Credential Validation Services Documentation 
(
Program Description
(
Admission Requirements

(
Program Vocational Outcomes - Comparison (If applicable) 
(
Program Curriculum & Draft Course Descriptions (follow Full-time Data Entry Guidelines & include co and pre-requisites)
(
Regulatory Status Forms – Begin identification of any certification/accreditation requirements 
Section 2 – College Documentation
(
Program of Study


(
Mode of Delivery
(
Applicant Demand (if available)
· Reminders:  PAC motion, Labour Market/Societal Need* and Applicant Demand (including internal feeder program surveys if applicable)
· Program of Study to address characteristics of the Algonquin Experience

· Forms to complete: Cash Flow**, Facilities Assessment** & MTCU funding. 
FINAL APPROVAL REQUIREMENTS
	Date of Final Review:
	


Section 1 – Credential Validation Services Documentation 

(
Regulatory Status Forms (Appendix D)
· Documentation to support formal certification/accreditation requirements
Section 2 – College Documentation

(
Program of Study
· Hybrid Compliance 20%** 

(
Final Course Descriptions & Course Learning Requirements


(
Course Codes and Descriptions Entered into GeneSIS and appropriately flagged

(
Reflects Characteristics of the Algonquin Experience
(
Program Maps

(
Vocational Outcomes Mapping

(
Essential Employability Skills Mapping (not applicable to Graduate Certificate program)
(
General Education Mapping (not applicable to Graduate Certificate program)
· Demonstrated Labour Market or Societal Need

(
Applicant Demand

(
Program Advisory Committee Membership

(
Program Advisory Committee Minutes with Formal Motion of Support

(
Equipment Projection

(
Learning Resource Centre Requirements

(
Other Resource Requirements

(
Program Update/Creation Form
(
Board of Governors (BoG) Briefing Notes
Section 3 – MTCU Funding Documentation
(
Request for Approval for Funding Form (Appendix A)
(
Program Delivery Information (PDI) to Calculate Program Delivery Parameters

(
High Demand Comparator Information Form (if applicable)  
* Part-time Studies program assessment conducted by College/Full-time programs use an external consultant

**Not applicable to Part-time Studies program
